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 ADULT AND DISLOCATED ARRA PROCESS 2009-2010   
· Potential Participant is referred to WIA, meets with Case Manager (Initial Eligibility) 
· Potential Participant attends an open group resource session held weekly in WI Rapids, Rhinelander, and Wausau

· First  ½ hour both AD and DW meet together 

· Second ½ hour AD and DW meet separately
· Potential Participant  is required to register on JCOW, complete KeyTrain, and WorkKeys Fit and Performance  assessments  (paid by NCWWDB ARRA administration dollars)
· Potential Participant meets with Case Manager to discuss assessment results 
· If computer illiteracy is noted, refer to computer workshop (Job Center or Tech college)
· Participant is enrolled in WIA Program (or maintains spot on wait list)
· ASSET entry

· Reservation and Tech College registration form faxed to 715- 422-4715 for next available career class (may call Susan Servais for availability at 715-422-4700)  NTC participants take the registration form with them the first day
· Case manager faxes Release of Information form to Technical College

· Participant attends Career Class   (Comprehensive Assessment and Career Guidance) 
· Instructor faxes attendance form to NCWWDB (715- 422-4715)  
· Case Managers proctor WorkKeys during the Career Class ( see schedule) 
· Instructor and Case Manager communicate on Participants’ progress 
· Appointment scheduled between Participant, Case Manager, and Instructor to develop career plan upon completion of Career Course
· Case Manager and Participant discuss short-term training map and/or options

· Participant chooses a short term training from current map

       http://www.ncwwdb.org/main.php?content_name=pages&page_id=5
· Case Manager faxes reservation form with course choice to NCWWWDB (715-422-4715)
· NCWWDB adds participant to class roster and notifies Technical College when the class reaches twelve participants 

· Technical College notifies NCWWDB of start date, time, and location
· NCWWDB notifies Case Manager of class start date

· Case Manager contacts participant for start date and other necessary arrangements 

· Participant attends Short-term Training  (Training)
· Case Manager contacts participants weekly on progress

· Participant meets  with Case Manager to complete job search plan

· Case Manager communicates with the Business Service Team ( Doris McAllister) to inform of new skilled workers
· Participant gains employment 
Scheduled Career Classes 
NTC- Every Tuesday and Thursday consecutively starting October 6, 2009 – WorkKeys 1st Thursday PM Nicolet- Monday – Thursday      8AM- 4PM    9.21-24,  10.5-8, 11.16-19 and 12. 4-17- WorkKeys  Day 2 

Mid-State –September 29-October 9, 2009 Tuesday –Friday; October 12-October 22, 2009 Monday-Thursday; October 26-November 5, 2009 Monday-Thursday; November 9-November19, 2009 Monday-Thursday;  December 7-December 17, 2009 Monday-Thursday WorkKeys Day 3

